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CLUBHOUSE RENTAL POLICY AND FORMS 

Fees: There is a $250 rental fee for the date and $300 refundable security deposit.  The rental 
timeframe will be during the clubhouse open hours of 6 a.m. to 11:45 p.m. 

Procedure: Reservations must be requested through the Association representative and the Property 
Management Company.  The $250 rental fee and $300 security deposit must be paid with the application to 
rent the facility.  The security deposit will be returned within thirty (30) days after the event with the approval 
of the Facilities Chairman or his designee.  Deductions from the security deposit will be made for damage to 
the facility, fixtures, furniture or if the cleaning responsibilities have not been fulfilled.  In addition, should 
any rules regarding the use of the facility be violated, the security deposit will be forfeited and future rentals 
of the facility may be denied. 

Resident’s Responsibilities: 
1. Maximum number of function attendees will be 90 (Fire Marshall’s room capacity). 
2. The rental includes only the Ballroom, restrooms and kitchen. All other areas are off limits to 

function guests.  The only supplies that may be used in the kitchen are the cleaning supplies. 
Glassware and paper products are not to be used. 

3. Residents may not sponsor the rental of the clubhouse for any business or organization. The clubhouse 
rental is strictly for use of the residents and their guests. 

4. The resident shall obtain, pay for and keep in effect for the benefit of the Association and the resident, 
public liability insurance on the Rental Space in a minimum amount of $1,000,000.00.  The resident 
shall provide Association with a Certificate of Insurance (must carry an AM Best A rating) naming 
Legacy Oaks at Evesham Community Association, Inc as an additional insured evidencing this 
coverage.  In the event that alcohol will be served as indicated in Section One, the Certificate of 
Insurance must also include on and off premises liquor liability insurance naming the Association as an 
additional insured.  All insurance naming the Association as an additional insured must name it as an 
“additional insured on a primary basis.”  All policies shall state that the insurance company cannot 
cancel or refuse to renew without at least ten (10) days written notice to the Association.  The resident 
shall deliver the Certificate of Insurance to the Association with proof of payment of the applicable 
premium. 

5. Pets are not permitted at any time. 
6. Smoking is prohibited in the clubhouse and on clubhouse property. 
7. Decorations are not to be applied to any walls, doors, light fixtures or ceiling by any means.  Only 

freestanding decorations on the floor or tables are permitted. 
8. The function areas must be cleaned immediately after the event.  All trash and recyclables must be 

placed in the containers which are located directly outside the back kitchen door.  The carpeted areas 
must be vacuumed and non-carpeted areas must be swept and wet mopped.  The restrooms must be 
cleaned as well as all other areas involved in the rental activity. 

9. All windows and doors are to be secured and the lights turned off. 
10. All persons using the clubhouse do so at their own risk and sole responsibility.  The Legacy Oaks at 

Evesham Community Association does not assume responsibility for any accident or injury in 
connection with such use.  The resident agrees to make no claim against the Association for or on 
account of any loss or damage of life, limb or property and further, to hold harmless the Association 
from any claim arising out of injuries sustained by any guest while using the clubhouse. 

11. Residents who rent the clubhouse must be present at all times during the rental. 
12. Alcohol may be permitted at a rental function if the insurance requirements as defined in 

Section 1 of the rental contract are met. 
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RENTAL AGREEMENT FOR Legacy Oaks Ballroom 

This agreement for use of the Ballroom dated this _____________ day of ___________ , 20__ 
between Legacy Oaks at Evesham Community Association, a non-profit corporation of the State of New 
Jersey, c/o Associa Mid-Atlantic, 14000 Horizon Way, Suite 200, Mount Laurel, NJ 08054, (hereafter 
referred to as the "Association") and (hereafter referred to as the "Resident") residing at ______________. 
The Resident has requested to utilize the entire Ballroom for a _________________to be conducted by the 
Resident on ________________  between the hours of ________and ________. 
 

1. The Association is the record owner of premises located at 2 Lowell Drive, Marlton, New 
Jersey upon which a building containing a community center is located.  Within said community center 
building, there is a large meeting room commonly referred to as the “Ballroom” which unless otherwise 
specified in Section One represents the sole and entirety of the rental space which is the subject matter of this 
Agreement. 

2. The Resident requests to use the Ballroom for private use. 
3. The parties desire to enter into this Rental Agreement defining all rights, duties and 

liabilities of the parties hereto. 

In consideration of the mutual covenants contained herein, the parties agree as follows: 

SECTION ONE DESCRIPTION OF LICENSED PREMISES 

Association shall rent to Resident the Ballroom. 

Please indicate below your compliance that alcohol will not be served at the Function by 
initialing the statement. 

              Alcohol will not be served at this Function.________ 

              If alcohol will be served during the Function, the Resident must provide the Association with proper 
liability coverage as more fully described in Resident's Responsibility #4 and comply with any and all legal 
requirements pertaining to consumption of alcoholic beverages. 

SECTION TWO PURPOSE AND POSSESSION OF LICENSED PREMISES 

The premises rented under this Agreement are to be used by the Resident for the purpose of 
conducting social gatherings and such other lawful activities on the premises (the “Function”).  The Licensed 
Premises shall be available for the Function on such times as mutually agreed upon by the parties. 

The Resident shall take possession of and use the Licensed Premises solely for the purpose stated 
above.  The Resident may not use the Rental Space for any other purpose without the written consent of the 
Association. 

The Resident shall not allow the Licensed Premises to be used for any unlawful or hazardous 
purpose.  The Resident is satisfied that the Licensed Premises is zoned for the use stated. 

The Resident shall not use the Licensed Premises in any manner that results in (1) an increase in the rate 
of fire or liability insurance or (2) cancellation of any fire or liability insurance policy on the Licensed Premises. 
The Resident shall comply with all requirements of the insurance companies insuring the Licensed Premises. 
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SECTION THREE RENT AND RESERVATION 

The Resident shall pay to the Association a non-refundable fee of $250.00 as rent for use of the 
Ballroom.  All payments are to be made by check or money order payable to the “Legacy Oaks at Evesham 
Community Association, Inc.” and delivered to the Association at the address specified herein. In the event that 
the Resident's check payments are returned by the banking institution for insufficient funds, then the Resident 
agrees to pay all costs associated with the returned check and agrees, in advance of the Function, to remit proper 
payment to the Association in the form of a certified check in accordance with this Agreement. 

SECTION FOUR TERM 

The Term of this License shall commence at _____________ o’clock __________________ , 20 ___  
and end at _________o’clock. 
 
                                            SECTION FIVE NO ASSIGNMENT OR SUBLETTING 
 
The Resident may not do any of the following without the Association's written consent: (a) assign this Agreement, 
(b) sponsor, sublet all or any part of the Rental Space or (c) permit any other person or business to use the Rental 
Space other than resident's guests in connection with Residents permitted use.  Residents have the privilege of renting 
the Ballroom only if the owner signs this Agreement and takes full responsibility for compliance with its terms. 
 
                                               SECTION SIX SECURITY AND WALK THROUGH 

The Resident shall pay the amount of $300.00 to the Association as Security for the License of the 
Leased Premises.  The Security shall be held by the Association in escrow during the Term of this Contract. The 
Association may deduct from the Security any reasonable expenses incurred in connection with the Resident's 
violation of any terms of this Agreement. For example, if the Resident does not leave the rental space in good 
condition at the end of the Term, the Security may be used to restore the space back to its original condition, 
reasonable wear and tear accepted.  The Licensed Premises must be in broom clean condition upon termination 
of the Function, which shall include, but not be limited to, vacuuming, general clean-up, wiping off counter tops 
and stove, cleaning out all leftovers from the refrigerator, and collecting and removing garbage from the 
Ballroom areas and grounds resulting from the Function.  It is your responsibility to ensure that all windows and 
doors are locked and secured, turn off all lights, and removal of all decorations. 

No fasteners can be used to attach anything to the walls or ceilings.  If the amount of damage exceeds 
the Security, the Resident shall pay the additional amount to the Association on demand.  In the event the 
Resident fails to pay the additional amount on demand, any additional amounts not paid shall constitute a lien 
on the Resident's home and may be collected as an assessment as set forth in the Association’s By-laws.  The 
Security, minus the expenditures for damages, if any, shall be returned to the Resident within thirty (30) days 
after the termination of the term. 

The Resident prior to commencement of the private Function should inspect the Ballroom and make 
note of any damage found on their walk-through and notify Management. Following the Function within 24 
hours and prior to the release of the Security, a representative of the Association shall inspect the Ballroom and 
make note of any damage.  Any damage not noted by the Resident on their initial walk-through shall be deemed 
to have been caused by the Resident's use of the Licensed Premises and shall be the sole responsibility of the 
Resident as set forth herein.  The Resident waives all rights to challenge liability for any damages not noted on 
their walk-through list.  The Association may enter the Licensed Premises at any time without notice to the 
Resident in case of emergency 
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SECTION SEVEN NO ALTERATIONS 

The Resident may not make any changes or additions to the Licensed Premises without the 
Association's written consent. 

SECTION EIGHT RESIDENT'S REPAIRS, MAINTENANCE, AND COMPLIANCE 

The Resident shall: 
(a) Comply with occupancy and use requirements as set by the governmental authorities of 
the State, county and/or municipality; comply with all requirements of the Declaration of 
Covenants, Bylaws and Rules and Regulations of the Association; comply with all laws of the 
State of New Jersey regarding the service and consumption of alcoholic beverages, if such 
beverages are to be consumed; and to comply with all requirements of the Association’s 
insurance carrier. A copy of the Association’s insurance policy can be reviewed at a mutually 
convenient time and place that may be arranged with the management company. Maintain the 
Licensed Premises and all equipment and fixtures in good repair and appearance. 
(b)  Maintain the Rental Space in neat, clean, safe and sanitary condition free of all    
             garbage. 
(c)  Use all electric, plumbing and other facilities in the Rental Space safely. 
(d)  Use no more electricity that the wiring or feeders to the Rental Space can safely carry. 
(e)  Be responsible for payment of costs incurred by the Association in replacing or  
             repairing all broken glass in the Rental Space. 
(f)  Advise all persons attending the Function to park only in the Clubhouse parking area  
            directly in front of the facility or in the adjacent overflow parking lot. 
(g)  Do nothing to destroy, deface, damage, or remove any part of the Rental Space. 
(h)  Keep no inflammable or dangerous things in the Licensed Premises. 
(j)         Promptly notify the Association when there are conditions which need repair. 
(k)        Do nothing to destroy the peace and quiet of the Association, other residents or 
             their tenants. 
(l)        Assure that guests (guests) do not smoke on the clubhouse property other than the 
            designated area which is the gazebo. 

SECTION NINE RENTAL SPACE USE 

Resident agrees to utilize only the Ballroom specifically designated as the Licensed Premises in 
Section One of this Agreement during its term.  The Resident will be responsible for ensuring that their guests 
conduct themselves in a proper fashion and in a manner that will not disturb the use of other Association 
facilities and common elements by other residents and guests of Legacy Oaks at Evesham Community 
Association.  Use of the pool is strictly prohibited. 

Resident agrees that the maximum capacity of persons permitted in Licensed Premises during 
Resident's function shall not exceed 90 persons at any time. 
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SECTION TEN WATER DAMAGE 

The Association shall not be liable for any damage or injury to any persons or property caused by the 
leak or flow of water from or into any part of the Licensed Premises, if caused by the acts of Resident or 
Resident's guests. 

SECTION ELEVEN LIABILITY OF ASSOCIATION AND MEMBER 

The Association shall not be liable for injury or damage to any person or property.  The Resident 
agrees to personally indemnify and hold harmless the Association from and reimburse the Association for all 
liability and costs resulting from any injury or damage to the Resident or the Resident's guests regardless of 
cause. 

 
SECTION TWELVE FIRE AND OTHER CASUALTY 

The Resident is liable for the acts and neglect of the Resident and their guests. 
The Resident shall notify the Association at once of any fire or other casualty in the Rental Space. 

If the fire or other casualty is caused by the act or neglect of the Resident or the Resident's guests, the 
Resident shall pay for all repairs and all other damage. 

If due to the Resident's use of the Rental Space the Association cannot obtain fire insurance on the 
Building in an amount and form acceptable to the Association, the Association may cancel this Agreement.  If 
due to the Resident's use of the Rental Space the Association's fire insurance rate is increased, the Resident shall 
pay the increase in the premium to the Association on demand and/or the Association may cancel this 
Agreement. 

SECTION THIRTEEN DELAY IN GIVING OF POSSESSION 

This paragraph applies if (a) the Association cannot give possession of the Rental Space to the Resident 
on the date specified and (b) the reason for the delay is not the Association's fault due to emergencies, acts of 
nature or other similar circumstances.  The Association shall not be held liable for the delay or its inability to 
give possession of the Rental Space for any reason whatsoever.  The Association's sole liability in this regard 
shall be limited to the return of the Rental fee and security deposit to the Resident. 

SECTION FOURTEEN 
INDEMNIFICATION 

Resident agrees to indemnify, defend and hold harmless the Association, against all claims, demands, 
causes of action, suits or judgments, including expenses incurred in connection therewith, for death or injuries 
to persons or for loss of or damage to property arising out of or in connection with the use and occupancy of the 
Licensed Premises by Residents or their guests or any accident, injury or damage whatsoever, however caused, 
to any person or to any property occurring during Resident's use and occupancy of the Licensed Premises, the 
pool, or on the parking areas, streets, sidewalks or any other areas adjoining the premises.  Resident further 
agrees to indemnify, defend and hold harmless the Association, against all expenses, counsel fees and liabilities 
in connection with any such claim or any action or proceeding brought thereon. In the event of any such claims 
made or suits filed against Legacy Oaks at Evesham Community Association, Inc., Legacy Oaks at Evesham 
Community Association, Inc., shall give Resident prompt written notice thereof. 

 

                                                                                                                                           February 5, 2017 



6

 

 

SECTION FIFTEEN NOTICES 

All notices given under this Agreement must be in writing. Unless otherwise provided by law, they may 
be given by (a) personal delivery, or (b) certified mail, return receipt requested.  Each party must accept the 
certified mail sent by the other.  Notices shall be addressed to the Association at the address written at the 
beginning of this Agreement and to the Resident at the address specified in this Agreement. 
 

SECTION SIXTEEN CANCELLATION 

Written notice must be provided by the Resident or Association in order to terminate this Agreement. 
At that time the Agreement will become null and void and the parties will be free of liability from one another. 
The total payment of $550 will be returned to the Resident. 

SECTION SEVENTEEN SURVIVAL 

If any term in this Agreement is contrary to law, the rest of the Agreement shall remain in full force and 
effect. 

SECTION EIGHTEEN BINDING 

This Agreement binds the Association and Resident and all parties who lawfully succeed to their 
rights or take their places. 

 
SECTION NINETEEN AGREEMENT 

The Resident has read this Agreement in full and agrees to comply along with their guests to all rules 
and regulations stated in this document. 

RESIDENT: 

Print Name  ________________________________Signature ________________________________ 

RESIDENT'S ADDRESS ____________________________________________ 

Please Print   _________________________________________ 

LEGACY OAKS at EVESHAM 
COMMUNITY ASSOCIATION, INC. 

By: _________________________________ 
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